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CFIQ WORK PACKAGE 6
	job search


Title: 
Unit 1 – job advertisements
	Topic: 
	Reading a job advertisement 

	Level:
	A2 – B1

	Aim(s):
	· 
to practise reading and understanding a job advertisement in context 

· 
to practise relevant vocabulary 


	Skill(s):
	Speaking, listening, reading & writing 

	Approximate Timing:
	7 hours (minimum) + 2 hours at the PC (minimum)

	Materials / preparation: 
	· 
Job ads of different types (one for each student)

· 
Job ads from different sources (i.e. newspapers & dedicated magazines, internet, temp agencies)
· 
Use of a PC connected to the Internet (one for each student)

· Examples of temp agencies web portals: www.randstad.it; www.adecco.it 

· Examples of online newspapers: www.lastampa.it; www.larepubblica.it; www.corriere.it 

· Examples of announcements of competitive exams and job search: www.comune.torino.it (job dedicated section); www.provincia.torino.it (job centre; announcements of competitive exams, public selection); www.gazzettaufficiale.it 



Teacher’s Instructions:


1.
Hand out pages 4 & 5: Italian Constitution Articles

Ask a learner to read the articles out loud.


Check comprehension by asking a few questions. 

Discussion.

2. Hand out pages 6-8: Occupational sectors

Make sure every learner practises exercise 2 (match each sector to the related image)

2 or 3 learners read their answers to the class.

Check pronunciation.

Explanation of new words/vocabulary.

3. Hand out pages 9-10: My job

One learner reads the text to the class. 

Check pronunciation and comprehension (True or False).

Learners practise the questions and answers in pairs.

4. Hand out pages 11-18: Looking for a job

Hand out copies of the dialogue – learners can practise in pairs.

Check comprehension by asking a few questions.

Lead the class to focus on the grammar by the use of group or individual exercises/activities and/or games.

5. Hand out pages 19-21: Employment contracts 
Divide the class into 3 groups and give each group a short text to read. Each group will have to make some notes about the different types of employment contracts: employee, seasonal employment and self-employment. 
At the end of the activity, each group will nominate a ‘spokesperson’ to explain the content of the analysed text to the rest of the class. 

Act as a monitor and at the end, summarise all topics.
6. Hand out page 22: How to look for a job

Brainstorm ways of finding a job and note them on the board. Ask learners to read the ideas at the top of page 22 and compare them to their own ideas.

Hand out copies containing job ads from newspapers (e.g. The Guardian/ a local paper) and ask learners to skim though them until they find one that interests them.

Learners then answer some questions about the ads.

7. Online activity: In a computer room (1 PC for each learner). Help students to visit some temp agencies sites, online newspapers and then visit the local Job Centre website. Tell them to note down any useful sites to share with others later.
8. Hand out page 23: What have I learned in this unit?
	Key language used in this lesson:

	· Job advertisements (ads)
· Training
· Trainee 
· Training / Internship 
· Profession
· Job 
· Work

· Activity
· Occupation
· Occupational sector/field
· Pay – salary – wage 

	· Person in charge / expert
· Employment contracts / job interview 
· Employer
· Self employment
· Fixed term contract
· Working hours  / work shift / contributions
· Technical expertise / qualified personnel 

· Application / employment 

· Employed / unemployed 


	ART. 1    
	“ITALY IS A DEMOCRATIC REPUBLIC, FOUNDED ON WORK. SOVEREIGNTY BELONGS TO THE PEOPLE, WHO EXERCISE IT IN THE FORMS AND WITHIN THE LIMITS OF THE CONSTITUTION.”


EXERCISE 1A

Choose the right word to fill the gaps: 

REPUBLIC - PROTECTION - WORKERS - FREEDOM – TRAINING
	ART. 35      
	“ The ______________ protects work in all its forms
 and applications.

It provides for the _____________ and professional 
Improvement of _________________.

It promotes and encourages international 
Agreements and organizations whose aim is to 
Assert and regulate labour rights.

It recognizes the ______________ to emigrate,
safeguarding obligations established by law in 
The general interest, and protects Italian labour abroad.”
 


Note:   The article emphasises the ______________ of work and workers in Italy and abroad. 
Does your country have a similar article in its Constitution?

EXERCISE 1B

AN EXCERPT FROM THE ITALIAN CONSTITUTION  – FUNDAMENTAL PRINCIPLES 
Reading comprehension 

	Art. 4       
	“The Republic recognises the right of all citizens to work and promotes those conditions which will make this right effective.

Every citizen has the duty, according to his possibilities and individual choice, to carry out an activity or a function which contributes to the material or spiritual progress of society.”


	Comprehension exercise
	The Art. 4 of the Italian Constitution recognises as a fundamental principle ___________________________



EXERCISE 2

Here are 9 pictures representing different work sectors. Match the pictures with the sectors below. 

E.g.  A = fashion industry

                    A                                     B                                         C
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	AGRICULTURE/

FARMING
	INDUSTRY
	SERVICE SECTOR

	____     _____________

	A       FASHION INDUSTRY
	____     _____________

	____     _____________


	____     _____________


	____     _____________



	____     _____________


	____     _____________
	____     _____________


	Reading

activity

	The first occupational sector is farming. Farmers cultivate fields, breed farm animals and produce food. Nowadays few British people are farmers. The second occupational sector is manufacturing. In the factories there are workers, technical skilled workers and clerical staff. Within this field there is the production of machinery, cars, shoes, clothing, furniture, computers, televisions and many other products. The largest percentage of workers in the UK are employed in the tertiary or service sector. This sector includes:  

· SERVICES (banks, post offices, …)

· TRANSPORT (trains, planes, …)

· HEALTH CARE (doctors, nurses, …)

· COMMERCE (shopkeepers, shop assistants, …)

· PEOPLE CARE (carers, domestic helpers, baby sitters, …)

· OTHER ACTIVITIES


EXERCISE 2A 

Answer the following questions about job sectors in the UK
Today there are a significant number of people from abroad working in the UK. Which job sectors do they tend to work in?
_________________________________________________________________

_________________________________________________________________

Which sector do you work in here? And in your country?

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

Discussion

In which occupational sector are there more workers in your country? Are there industries? What is produced? What jobs within the tertiary sector are the most common? 

EXERCISE 2B
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	ACTIVITY:

 ____________________________​​​​____
SECTOR: 

_________________________________
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	ACTIVITY: 

____________________________​​​​____
SECTOR: 

_________________________________
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	ACTIVITY: 

____________________________​​​​____
SECTOR: 

_________________________________




MY JOB 

My name is Natalia and I work as a nurse in a hospital. I take care of sick people and I administer medicine and injections. My working schedule is not fixed; I work shifts, sometimes at night time. Sometimes I work on Sunday. In total I work 40 hours a week. I live far from the hospital and to go to work I catch a bus that stops in front of the hospital. My average salary is about 1,500 Euros per month.

EXERCISE 3
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A. Natalia is a carer. 


T / F
B. Natalia only works with children. 
T / F
C. Her working hours are flexible.   
T / F
D. She works at the weekend.

T / F
E. Natalia goes to work by car.

T / F
F. She lives opposite the hospital.
T / F
EXERCISE 4

Match the questions and answers:
	A. My salary is about 1,000 Euros per month.


	1. Mario, what’s your job?

	B. I’m a shelf-stacker in a supermarket. 


	2. John, how much do you                          earn per month?


	C. I don’t have a fixed job schedule. I do the morning shift for one week, and the following week I work in the afternoon. 

	3. Irina, what’s your job schedule like?

	D. No, I have a fixed job schedule: everyday from 8 a.m. to 4 p.m. 

	4. Carlo, is your workplace near your home?

	E. Yes, it’s a 5 minute walk.


	5. Mr. Barlow, do you work shifts?
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A.                       
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B.                                  

C.

D.

E.

LOOKING FOR A JOB

Reading 

Characters: 
- Claudia

- Temp agency employee 

Place: at the temp agency

	CLAUDIA:
	Hello. I’m looking for work.

	EMPLOYEE:
	Hello. Take a seat. How did you hear about us? 

	CLAUDIA: 
	Through a friend.

	EMPLOYEE:
	Can I just check one thing: do you have a work visa?

	CLAUDIA: 
	Yes, of-course.

	EMPLOYEE:
	Did you bring your CV or do you need a hand to write one? 

	CLAUDIA: 
	No, I didn’t bring anything. Can you help me write one? 

	EMPLOYEE:
	What did you study in your country?

	CLAUDIA: 
	Three years ago I got a diplom in computing, then I looked for work, but couldn’t find any in Albania. So I came to the UK where, with the help of a friend, I found a job as an au pair. 

	EMPLOYEE:
	Do you have any other experiments?

	CLAUDIA: 
	That’s the only job I’ve done.

	EMPLOYEE:
	You know that you’ll need certain qualications to work in some sectories here? Is your diploma recognised here?

	CLAUDIA: 
	I think so.

	EMPLOYEE:
	Have you checked? 

	CLAUDIA: 
	No, how do I do that?

	EMPLOYEE:
	Well, you can come along to a free orientation corse we’re running. Experts will explain the basics of finding a job. 

	CLAUDIA: 
	When is the course?

	EMPLOYEE:
	It’s once a month. Usually the second Thursday each month. We’ll let you know the exact dates as soon as possible.

	CLAUDIA: 
	Many thanks for that. Here are my contact delaits.

	EMPLOYEE:
	Thank you and hope to see you soon.

	CLAUDIA: 
	Bye bye.


EXERCISE 5

You may have noticed that there are 6 spelling mistakes. 

Please write the wrong word and its correct spelling.

	WRONG WORD
	CORRECT SPELLING

	1. e.g. experiments
	1. experience

	2.
	2.

	3.
	3.

	4.
	4.

	5.
	5.

	6.
	6.


PROFESSIONS AND JOBS
EXERCISE 6

Match the pictures to the correct description of the activity. .
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1. architect          2. mechanic       3. journalist      4. worker        5. shop assistant
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  6. decorator       7. waitress        8.technician      9. farmer         10. carpenter
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                                                           11. doctor

A. He/she paints/decorates buildings. 

B. He/she serves clients in a restaurant. 
C. He/she treats sick people. 

D. He/she designs buildings. 
E. He/she repairs computers. 

F. He/she works in a factory. 
G. He/she works in the fields.
H. He/she writes for newspapers.

I. He/she works with wood to produce pieces of furniture, doors, etc.

J. He/she serves customers in a shop.

K. He/she repairs cars, motorbikes and lorries.

ADVERBS OF QUANTITY – EXERCISE AND GRAMMAR FOCUS
EXERCISE 7

Using the adverbs of quantity, talk about how much you work at the moment.

HOW MUCH?

· a little
· enough 

· a lot
· too much 

EXERCISE 8

Match each job with the tools used.
A. THE HAIRSTYLIST USES  _______________

B. THE BUILDER USES  ________________

C. THE TEACHER USES ________________

D. THE FARMER USES  _______________

EXERCISE 9

Link the sentences having the same meaning (oral and written Italian expressions).

A. QUANTO P 

A.  How much do you earn a month?                              

B. What’s your hourly rate?

C. Are you self-employed?

D. What’s the name of your employer?

E. Have you got a job?

F. What do you do?

1) Do you work for yourself?

2) What’s your monthly salary?

3) Do you work?

4) How much do you get an hour?

5) Who owns the company where you work? 

6) What job do you do?

A. _______

B. _______

C. _______

D. _______

E. _______

F. _______

EXERCISE 10

Form sentences. 

Example: (you) contract of work
               It’s your contract of work
A. ( you ) IDENTITY CARD   ________________________________________

B. ( you ) EMPLOYER         _________________________________________

C. ( he ) SCHOOL-MATE ___________________________________________

D. ( I ) JOB 
        _________________________________________________

E. ( he ) SALARY _________________________________________________

F. ( we ) WAGES _________________________________________________

WHAT ARE YOU DOING?

EXERCISE 11

Put the following into the present continuous tense:

A. To clean                    

e.g. I am cleaning

B. Clean the floor   __________________________________________

C. Go to work ___________________________________________

D. Come back from the hospital _____________________________________

E. Prepare a meal _____________________________________

F. Study English ___________________________________________

G. Rest  ____________________________________________________

H. Come home _____________________________________________

After doing this exercise, try to work out the grammar rule

VERB ________________   +  ___________________ of the verb

EXERCISE 12

What are they doing? Write sentences.
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A. _____________  B. _____________    C. _____________   D. ____________

1. An electrician  - repair a lamp

2. A doctor – examine a patient

3. A mechanic – repair a motorbike

4. A carer – look after an old lady
EXERCISE 13
Who are they?

1. He/she uses their voice and a board.
A teacher.
2. He/she works at night time, sleeps during the day, and uses flour and yeast.
___________________

3. He/she always has a comb and scissors.

___________________

4. His/her job is to treat sick people.
  ___________________

5. He/she can’t work without a needle and thread. 
 ___________________

6. His job is to build houses. 
___________________

7. He/she works with paint and brushes. 
___________________

8. He/she works with pans and stoves.
___________________

EMPLOYMENT CONTRACTS 

1. Employee
Alban’s story: 

“Since coming here I’ve done so many different jobs; sometimes for cash in hand, sometimes with a contract. Now I’m working as a welder. At last I’ve got a permanent contract, and all my taxes are in order. I work 40 hours a week, 8 hours a day, from Monday to Friday. I’ve got 3 weeks’ leave in the summer and I go back to see my parents in Albania.”  
Chiarito’s story:

“In the Philippines I worked for 6 years as a midwife in a large hospital in Manila. Here I’ve been working as a cleaner for a long time. I’ve got a fixed term contract for 2 years. The contract will end in 4 months. I work 40 hours per week, including Saturday and Sunday. I work shifts: one week from 6am to 2pm; the next week from 2pm to 10pm and the following week from 10pm to 6am. I’ve got 2 weeks’ holiday a year.”

EXERCISE 14
Complete the table with information about Alban and Chiarito:

	
	Alban
	Chiarito

	Job
	
	

	Place of work
	
	

	Weekly schedule
	
	

	Working day (hours)
	
	

	Holidays
	
	

	Type of contract
	
	

	Duration of contract
	
	


Read the following and summarise it to your partner:

Permanant and fixed term contracts

Alban and Chiarito are both employed, i.e. they have an employer. Alban has a permanent contract, i.e. with no time limit. Chiarito has a fixed term contract (or temporary contract), which is for 2 years.

Alban and Chiarito get monthly salary/wage slips and tax and National Insurance are deducted automatically.

2. Seasonal employment

Hugo’s story:

“I’m working, I’m not unemployed. But unfortunately I still don’t have a permanent job. In the past 2 years I’ve only managed to find seasonal work: last year I worked in a warehouse and I was even a security guard in a garage. This year I’ve signed up with an employment agency that offers temporary work – they send me to work in a warehouse in big shopping malls on busy days or to stand in for people when they’re sick. I’ve been in lots of jobs, but always for just a few days or weeks.

My girlfriend, Angela, is an accountant, but now she’s a cashier in a supermarket. Even her job is insecure; she has a 3-month fixed term contract which will end after the summer.

We both hope to find more job security soon so that we can make plans for the future. 

EXERCISE 15
True or false?

A. Hugo is a student 



T / F

B. Hugo is looking for a more secure job 
T / F

C. Hugo has never worked 


T / F

D. Angela is a nurse



T / F

E. Angela works in a supermarket 

T / F

F. Angela has a fixed term contract 

T / F

G. Hugo and Angela don’t want to work 

T / F
3. Self employment
Mohammed’s story:

“My name’s Mohammed. I’m Egyptian but I’ve been living here for 12 years. I’ve done many different jobs: first as a pizza maker, then a kitchen hand. I’ve always managed to work, even when there have been difficult times with little work. With a friend we decided to work for ourselves. To start a business you need some initial capital: we had savings, but not enough. I asked my brother-in-law for a loan because he already has a well-established business. That’s how we managed to open a grocer’s shop. We hired the premises and we advertised it locally. We sell produce from Italy, North Africa and the Middle East. We have a lot of Arab clients, but also lots of local people because we are open till late and even on Sundays. Also our prices are reasonable. In Egypt I studied accounting and now I’m doing all our business accounts.”

EXERCISE 16
Match the expressions with similar meanings.

A. run your own business         1. Repay a loan 

B. Put money aside                    2. Do the accounts

C. Keep financial records                       3. Save

D. Pay back money borrowed                                  4. Become self-employed

HOW DO I LOOK FOR A JOB?

Description of the different available means to look for a job and comprehension activities related to this subject.

There are many ways of finding a job, for example: 

Newspapers                    daily job announcements in local and national press 

Temporary job agencies                    register directly with job agencies in your area
Job centres                            visit your local job centre in person or the online Jobcentre Plus site : http://jobseekers.direct.gov.uk/homepage.aspx?sessionid=529f5c52-36df-4d49-a867-d0c130d9c2ea&pid=2
Internet  (web) 


see special job search sites
                                                  
                                                      see employers’ vacancies on their websites
                                                    read trade journals/specialist career publications

see local public sector sites

EXERCISE 17
Focus:
Find real, up to date job ads from your local newspapers and focus on the ones that interest you. Note down:

1. The job title

2. Responsibilities
3. The type of candidate they want
4. Conditions and pay


WHAT HAVE I LEARNED IN THIS UNIT?

COMPLETE…



a bucket


a blackboard


a comb


a tractor


a hammer


a shovel


scissors


books












































READING A JOB ADVERTISMENT ON THE INTERNET
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