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CFIQ WORK PACKAGE 6
	job search


Title: 
Unit 2 – job requirements
	Topic: 
	Job requirements (skills/abilities)

	Level:
	A2 – B1

	Aim(s):
	· 
To practise reading job adverts 

· 
To identify the requirements of a job

	Skill(s):
	Speaking, listening, reading & writing 

	Approximate Timing:
	2 hours 

	Materials / preparation: 
	Job ads from different sources (i.e. newspapers & specialist magazines, internet, recruitment agencies)


Teacher’s Instructions:


1.
Going back to the previous unit, ask learners to look at their ads. 
Hand out pages 3-4 and ask learners to do exercises 1, 2 and 3 individually or in pairs, then correct them together. Check comprehension by asking some specific questions.

2. Hand out page 5: Job advertisement
Students read the text and do exercise 4. Check the word stress and pronunciation of the job requirements.

Learners can then look at other job adverts in the newspapers and from the internet and write down the requirements of the jobs that interest them. 

Compare their findings and list all the useful vocabulary related to job requirements on the board.

	Key language used in this lesson:

	· requirements

· part-time

· permanent contract

· experienced

· skilled

· immediate start
	· degree 
· dynamic
· versatile
· reliable 
· active team player
· working on own initiative


EXERCISE 1                         

In unit 1 we looked at job ads. Look at your job ads again. 
Lucia is 47 and from Romania. She lives alone; her 2 sons are grown up. Her husband lives in Romania. She’s looking for a part-time job as a cleaner. She can’t work at night because she works in a baker’s.

Which job advert might interest Lucia? Why?

EXERCISE 2

Examples of job offers 
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Complete the table:
	Type of job


	Place of work
	Other

	
	
	

	
	
	

	
	
	


EXERCISE 3

Read the descriptions.

Which job offers could they apply for? Tick all that apply.

	A. Mara has never worked before.

B. Mirko has been working as a builder for 5 years.

C. Mia is 17 years old and she is looking for her first job.

D. Laura is looking for a part-time job.

E. Arian is a skilled electrician
	BARTENDER
	SHOP ASSISTANT
	CONSTRUCTION COMPANY 
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EXERCISE 4

Write a list of the requirements of this job:

________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
EXERCISE 5

Look at other job adverts in the newspapers and from the internet. Write down the requirements of the jobs that interest you. 
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COMPLETE…
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BARTENDER


Bar close to station looking for bartender. No experience needed. Fixed term contract (3 months).











HIGHLAND CONSTRUCTION 


Permanent work for experienced bricklayers, plumbers and electricians.








     


SHOP ASSISTANTS


Shop in Eastgate Centre seeking part-time assistants. Immediate start. 











Marketing Assistant





Location: Inverness 


Salary: £15,000-16,000 + bonus


Contract type: Permanent





A well-known technology company is looking to recruit a marketing assistant to manage in-house marketing tasks. The successful candidate will report to the Director of Marketing and work in a small team. The Marketing Assistant will develop and distribute marketing and sales literature, such as marketing brochures. Other key tasks will include maintaining the website, attendance at exhibitions and general administrative support.


The successful candidate will have at least one year’s experience in marketing. Other key requirements are knowledge of web development and experience of managing databases. Business or marketing degree an advantage. The successful candidate will be dynamic, versatile, reliable and will be an active team player, as well as working well on their own initiative.





In return we offer excellent opportunities for personal and professional growth. 

















Importante Compagnia Assicurativa operante nei rami Vita e Danni ricerca un:





responsabile marketing





Il candidato riferirà al Direttore Commerciale e si occuperà di coordinare la struttura a cui fanno capo le attività di:


marketing operativo e comunicazione istituzionale;


monitoraggio del mercato e sviluppo prodotti;


definizione e monitoraggio delle azioni di miglioramento e di formazione sulla rete bancaria, che attualmente rappresenta il principale canale di vendita.


Il candidato ideale è un brillante laureato, preferibilmente in materie economico-finanziarie, che ha maturato significative esperienze in funzioni di marketing strategico e operativo, realizzando importanti obiettivi di crescita grazie anche ad una spiccata capacità di guidare le risorse umane.


Ricerchiamo una persona affidabile, in grado di operare in modo strutturato e dinamico, capace di costruire e gestire i rapporti interpersonali.


Costituirà titolo preferenziale la conoscenza del mercato e dei prodotti finanziari e/o assicurativi e una buona conoscenza della lingua inglese.


Completano il profilo una decisa motivazione a crescere professionalmente ed un forte orientamento al risultato.





CEGOS-SEARCH ITALIA


Per rispondere all’annuncio e inviare la tua candidatura collegati all’indirizzo Internet:


� HYPERLINK "http://www.cegos-search.it" ��www.cegos-search.it� e inserisci il tuo CV online.


Atene - Barcellona - Lione - Lisbona - Londra - Madrid - Milano - Parigi - Praga - Roma -Shangai 























UNDERSTANDING THE REQUIREMENTS  OF THE ADVERTISEMENT
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