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WEA WORK PACKAGE 6

TITLE: 	FINANCIAL LITERACIES, UNIT 3 – BUDGETING: MAKING CUTS
	Topic: 
	Personal financial budgeting: cutting back on spending
 

	Level:
	Basic User A2 and B1

	Aim(s):
	to provide practice in using the language of personal financial budgeting;
to discuss filing and shredding financial documents, e.g. bills, receipts, bank statements;
to discuss ways of saving money; 
to introduce and review vocabulary associated with the above;
to provide practice in giving advice using ‘should’/ ‘shouldn’t’ and talking about obligation ‘have to’/ ‘don’t have to’.
 

	Skill(s):
	Speaking, listening, reading & writing

	Approximate Timing:
	2 – 3 hours

	Materials / preparation: 
	
Photocopy the worksheet, one for each learner.

Bring sheets of flipchart paper, marker pens and blu-tak for section 2 (Advice about saving money).

(Optional) bring in sample receipts and bills.





Teacher’s Instructions:	

1. Following on from unit 2, elicit what ‘budgeting’ means. Also elicit the meaning of ‘to make cuts’ and tell learners this is the topic of today’s lesson. Give out the worksheet. As a whole class, brainstorm the main reasons why people have to make cuts. 
Next learners do the ranking exercise individually (do one or two as examples about yourself first), before finding a partner and asking about their rankings.
In part c, learners discuss the questions in pairs, while the teacher monitors. Feedback could be given on pronunciation and vocabulary.


2. In section 2.a, ‘Advice about saving money’, learners brainstorm all the ways people can save money. Put the main ideas on the board. 

Set the scene for part b by telling the class that someone has just moved here and needs advice about saving money, e.g best places to shop, where to find second-hand furniture, cheap accommodation, etc. 
Put learners into groups of 3 or 4 and ask them to choose a different title each for their mind-map. Tell learners they must choose someone in their group to write and another to present to the others, but all must help with the ideas. Give out 1 piece of flipchart paper and pens to each group and ask them to make up a mind map as in the example (incomplete). Set a time-limit, e.g. 20 - 30 minutes and offer help if needed.


3. In section 3 ‘Keeping bills and receipts’, elicit ‘bill’ and ‘receipt’ using the photos. Elicit another word for bill (invoice).
Ask learners to look for receipts in their bags and think about the last bill they received. Ask if it’s important to give and keep receipts in their country.

Learners then do the matching exercise (words and their definitions) in part b, followed by the discussion in part c about filing and shredding (in pairs/small groups).


4. In ‘Good or bad advice?’, learners should imagine that a friend has given them some advice about bills, salary slips, etc. they should decide which is good and bad advice. Check that the learners know the meaning of ‘should’ and ‘don’t have to’.
Parts b and c should be done in pairs, with learners giving reasons why the advice is good or bad and then adding their own advice.


5.  The last ‘Vocabulary’ section aims to consolidate some of the language practised in this lesson. Point out that the words in the box are different word forms, e.g. nouns, verbs.

	KEY
1. When he lost her job, he had to make cuts. 
2. She had to cut back on housekeeping costs.
3. I don’t spend much on entertainment.
4. They file all their bank statements.
5. You should shred papers with my name and address on.
6. She never keeps any receipts.
7. Petrol and car costs are essentials for me.
8. He’s trying to save money to buy a car.
9. You should file your salary slips.
10. Do you know where I can buy fruit and vegetables for less?











	Key language used in this lesson:

	budgeting (n)
to make cuts 
to cut back on sth (phrasal v)
essentials & non-essentials (n/pl)
bill (n/v)
receipt (n)
shred (v)
file (n/v)
cost (n/v)

	electricity (n)
housekeeping (n)
entertainment (n)
save (v)
for less
branded (adj.)
unbranded (adj)
salary slip (n)
bank statement (n)




Worksheet 
Budgeting: making cuts


Cutting back on spending
	
1.a. There are certain times when we have to cut back on our spending (spend less).


· What are the main reasons why people have to make cuts?


· If you had to make cuts, what would you cut back on? Look at the table below and add your own ideas:
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Would you cut back on…
	Your ranking
(1 – 8)
	Your partner’s ranking (1 – 8)

	
· housekeeping costs, e.g. food?
· clothes?
· bills, e.g. electricity/gas?
· transport, e.g. bus fares?
· phone calls?
· entertainment?
· sports?
· presents?
· 
	
	



b. Rank the list / put in order 1 – 8 (or more if you added your own ideas): 
1 = I would cut back on this completely (it is the least important to me) 
8 = I would not cut back on this at all (it is the most important to me)


c. Now ask a partner what their ranking is and write their ranking in the last column. 
· Compare with your ranking. Is it very different?
· How do you feel about cutting back on each thing?


Advice about saving money
	

2.a. Think of all the ways people can save money, e.g. prepare lunch at home instead of buying lunch, give up smoking, save money every week, etc.
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b. Imagine someone has just moved here from another country. What advice about saving money could you give them? Working in groups, make up a mind map about one of these:

1. Eating for less 
2. Travelling for less
3. Spending less on housekeeping
4. Spending less on clothes
5. Finding cheap accommodation
6. Cutting your bills

	Example:


          buy unbranded food
            in supermarkets

Buying food

Preparing food

	

Eating for less




Growing your own food
Storing food










c. When you have finished your mind-map, present it to the others in your class. 




Keeping bills and receipts

	
3.a. An important part of budgeting is keeping your bills and receipts safe.

· What kind of receipts do you have in your purse/wallet?

· What was your last bill for?
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b. Match the words (A) with their meaning (B):

	A
	B

	to budget for sth. 
	to put papers in order in a folder or box


	to shred sth.

	a paper showing how much you have earned

	to file sth.
	  to allow/keep money for sth., e.g. food shopping/household bills

	bill (n)
	money paid to you by the government


	receipt (n)

	a paper showing how much you owe for services, e.g. electricity, water

	salary slip (n)
	a paper showing how much has gone in and out of your account

	benefit (n)

	a paper showing how much you have paid for sth.


	bank statement (n)

	to tear or cut sth. up
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c. Discuss:
· Do you keep bills, receipts, salary slips and bank statements? 
· Do you file anything?
· Do you shred anything?



Good or bad advice?
	


4.a. A friend gives you the following advice about bills, salary slips, etc. Decide which is good and bad advice!
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a. You should keep each type of bill together.
b. You should keep your salary slips for one month.
c. You don’t have to keep letters about benefits.
d. You should keep bank statements for two months.
e. You don’t have to keep receipts for clothes.
f. You should keep receipts for expensive things. 
g. You should shred all papers with your name, address and personal information.


	Good advice
	Bad advice

	









	




b. Now talk to a partner. Say why the advice is good or bad.


c. Can you add your own advice?
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Vocabulary practice

5. Complete each gap with the best word from the box.

	
save		spend  	essentials (n)		salary		cuts (n)

cut		statements 		less		shred    	receipts




1. When he lost her job, he had to make _____________. 
2. She had to _____________ back on housekeeping costs.
3. I don’t _____________ much on entertainment.
4. They file all their bank _____________.
5. You should _____________ papers with my name and address on.
6. She never keeps any _____________.
7. Petrol and car costs are _____________ for me.
8. He’s trying to _____________ money to buy a car.
9. You should file your _____________ slips.
10. Do you know where I can buy fruit and vegetables for ____________?
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